
ORGANIZATIONAL FUND BROCHURE REQUEST 
 

The Lutheran Community Foundation provides organizational funds at the Foundation with a 
brochure template for use in promoting their funds. The brochure utilizes a standard format and 
permits the organization to customize certain text to describe its mission and the purpose of the 
fund.   Upon the organization’s approval of the brochure draft, the Foundation provides a computer 
disc with formatted brochure information that the organization then takes to their selected printer.  
To utilize this service, simply complete this and mail or FAX it to the Foundation at (612) 844-4109.  

 
Organization Name: ________________________________________________________ 

Fund Name:  ________________________________________________________ 

Organization Address:  ________________________________________________________ 

   ________________________________________________________ 

Phone # for inquiries from donors regarding the fund: ______________________________ 

On a separate sheet of paper describe the following: 
• What’s the purpose of the organization’s endowment fund? (100 words or less) 
• Who decides how distributions will be spent? (30 words or less) 
• Why is it important to give to the endowment fund and how can people give? (100 words or less). 
In addition, your brochure cover can feature B&W photography, an illustration or logo, or your 
mission statement.  Please circle the option you wish to include. 
 

Organization contact in case the Foundation staff has questions regarding the brochure: 

Name _______________________________ Daytime Phone ___________________ 

Daytime Fax __________________________ E-mail __________________________ 

 
Attached is a sample of a brochure produced using this service.  The Foundation is unable to provide 
design services beyond the limits of this standard brochure and the three panels available for 
customization.  (Panels available for customization include the cover panel, the first inside panel and 
the first outside panel.)  Please allow two to three weeks for turnaround of the first draft. 
 
If you have questions about producing a brochure, please call David Meier or Cindy Aegerter at 
1-800-365-4172 or 612-844-4110. 
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